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Continuing Professional Development: Guidance 
for Full Members & Fellows
Introduction
The overall goal of the Institute of Air Quality Management (IAQM) is to promote the highest possible standards in the field of Air Quality Management. We recognise that the Institute will play a key role in meeting the sustainable development challenge by equipping members with the tools, skills and techniques to make a practical difference to the way that business, government(s) and society operates. We aim do this through the provision of membership services. To support our members, the following guidelines on CPD (Continuing Professional Development) have been developed.

The need for CPD for Full Membership
Local Air Quality Management is an evolving, expanding and continuously developing subject area. The Institute recognises that the development and growth in professional knowledge and skills is essential. Therefore, it is important that Full Members of the IAQM maintain their credibility and are able to demonstrate that their knowledge, understanding and skills are (maintained and) developed and updated; this could be achieved through a variety of activities. As the Air Quality Management and assessment fields develop it is important that members keep their knowledge and skills up to date. It is a requirement of the IAQM Code of Practice (point five) that Full Members,

“develop and maintain standards of professional competence and knowledge through a combination of training, learning and practical experience.”

Full Members are required to submit evidence of CPD to maintain their membership.  Demonstration of CPD shows a commitment to professional development and maintenance of high standards.

CPD Requirements
Full Members of the IAQM are required to submit to the Institute a summary of the CPD undertaken in the previous year, which demonstrates how professional competence has been maintained and developed.

It is important that a record of CPD is maintained on an ongoing basis by each Full Member. The summary should include information such as dates, role, activity undertaken and any new skills or knowledge gained.

These guidelines are designed to provide direction and guidance for Full Members and are not prescriptive. For registrants who are also registered as an IAQM Environmental Auditor it is not sufficient to submit Auditor CPD log sheets; however these may be appended and annotated where applicable. A log sheet which you may use as an alternative to a summary is attached.

At present, the IAQM has not set a minimum level of CPD (in terms of hours) for Full Members or set up a system of allocating points for any CPD undertaken. This will be reviewed at a later date, depending on experience.

What should you include in your annual CPD submission to the IAQM?

Evidence of maintaining and improving knowledge and understanding;

Evidence of application of knowledge and understanding;

Evidence of use of communication skills, both internal and external.

We encourage our members to develop a CPD plan for the following year, including any areas of development. Qualities you may wish to develop include:

Specific technical knowledge and or skills;

Knowledge of new legislation (where applicable);

Management techniques;

 Air Quality Management awareness

Problem solving

Communication skills

Leadership / management skills

What contributes towards CPD?

Below is a list of examples that may contribute towards CPD if undertaken in relevant subject areas. The list provides examples, but is not exhaustive. If you are unsure whether or not an activity will be deemed relevant please include it.

Seminar, conference or workshop attendance and skills gained;

Attendance at events organized by IAQM and other bodies;

Training courses undertaken;

In-house training;

Distance Learning programmes;

Presentations given;

Team work/leadership;

Involvement in working groups/focus groups/forums/panels (including IAQM)

Activities undertaken on a day to day basis (application of knowledge and understanding);

Reading relevant journals/magazines;

Networking;

Providing training/tutoring/lecturing;

Writing papers and articles;

Technical Meetings/briefings/presentations.

Demonstration of CPD is a requirement of the Code of Practice for Full Membership. It is also a useful tool for you to use to identify and prioritise your future development needs and evaluate achievements made in the previous year. This information can be included in your CPD summary.

How will the IAQM support me?

The IAQM will ultimately offer support through membership benefits, including regional events and publications. The IAQM is also investigating the approval of short courses in relevant subject areas to complement the existing courses that are approved.

What if I complete a CPD summary for another professional body or membership organisation?
If you maintain a record of CPD in a format different from the one provided by the IAQM, but it contains the same information, the IAQM will consider these submissions on a case by case basis.

What if I don’t submit evidence of CPD?

Full Members of the IAQM are required to submit evidence of CPD. The IAQM recognises that circumstances arise when Full Members may be unable to submit evidence of CPD, e.g. illness.

In these circumstances the IAQM will review the situation and in certain circumstances the requirement for CPD may be waived for 1 year. Exemptions will be considered on a case by case basis. Requests for an exemption should be made in writing to the IAQM. The IAQM will review submissions on an annual basis and contact Full Members that have not submitted evidence of CPD. Failure to submit evidence of CPD may result in your Membership being reviewed by the appropriate panel.

